MPABUTE/IbCTBO MEH3EHCKOWM OBJIACTU
MWHWNCTEPCTBO JIECHOIO, OXOTHWUYbEIO XO3ANCTBA U
MPMPOAOMNONMBb3OBAHUA MEH3EHCKOW OBJIACTW
(MwuHnecxo3 NMeH3eHCKOW 061acTw)
rMOCYOLAPCTBEHHOE KA3EHHOE YUPEXAEHWE
MEH3EHCKOW OB/IACTU
«BETMHCKOE NECHNYECTBO»

MPNKA3 Ne Y /1-8

c. Bonukoso

O mepax Mo HeflONYLLEHMIO COCTAB/IEHUS HEOMMLMANILHOW OTYETHOCTU M UCMO/b30BaHUS
noAeNbHbIX JOKYMEHTOB

B uensx He#oNyLeHUs COCTaB/eHUS HeOoPULMaNbHON OTYETHOCTM U MCMOMb30BaHUA
noagenbHbIX JOKYMeHTOB B TKY MO «benuHCKoe N1eCHNUYecTBO» B COOTBETCTBMMU CO CTaTbei
13.3 depepanbHOro 3akoHa o7 25.12.2008 1. Ne273-$3 «O NpoTMBOAEACTBUN KOPPYMLUN»,

MPNKASBIBAIO:

1.YCTaHOBUTb MNEepPCOHa/lbHY0 OTBETCTBEHHOCTb paboTHMKOB ['KY T10 «bennHckoe
NEeCHUYECTBO» (Janee - YupeXxieHue) 3a COCTaBleHWEe Heo(UUMaNbHON OTYETHOCTU U
NCMOMb30BaHNe MOLAENbHbIX OOKYMEHTOB, B YbW [O/DKHOCTHble 0083aHHOCTWM  BXOAMUT
MOArOTOBKa, COCTaBfieHWe, NpeAcTaBleHue, HanpasneHWe OTYETHOCTU U WHbIX [OKYMEHTOB
yupexzaeHus.

2.MnaBHOMY Oyxrantepy OCYLLeCTBAATb MOCTOAHHOE MPOBEAEeHWe MPOBEPOK Ha MpesMeT
MOA/IMHHOCTM JOKYMEHTOB, 06pa3yoLWmnXCca B KypupyembiX UM cthepax AedaTeNlbHOCTH.

3.MNpu nposefeHMM MPOBEPOK YUYMTbIBATL, YTO NMOA/MHHOCTL AOKYMEHTOB YCTaHaB/IMBAETCA
nyTeM NPOBEPKU UMEILUXCH B HUX MOAMNUCENA LOMKHOCTHbLIX ML, U COOTBETCTBUA COCTaB/IEHUSA
[OOKYMEHTOB fJaTaM OTpaXKeHWUs B HUX onepauui, WH(opmauum, ¢akTtoB. [pyu  uTeHun
[LOKYMEHTOB MOCNe YCTaHOB/IEHUS WX MNOAJ/IMHHOCTU, MPOBEPATb LOKYMEHTbl MO CYLLECTBY, TO
eCTb C TOYKM 3peHUs [OCTOBEPHOCTM, 3aKOHHOCTU OTPaXKEHHbIX B HUX XO3AWCTBEHHbIX
onepauuii, nHpopmalmu, aktax. [JOoCTOBEPHOCTb Onepawymii, 3a)MKCUPOBaHHbIX B JOKYMEHTaX,
MPOBEPAETCA U3YYEHUeM 3TUX W B3aMMOCBA3aHHbIX C HUMW [OKYMEHTOB, OMPOCOM
COOTBETCTBYHOLUUX AO/MKHOCTHBIX /ML, OCMOTPOM OOBLEKTOB B HaType. 3aKOHHOCTb OTPaXKeHHbIX
B AOKYMEeHTax onepauuii ycTaHaB/MBaeTCA MyTeM MPOBEPKM MX COOTBETCTBUS AeWCTBYHOLLEMY
3aKOHOZAaTeNbCTBY.

4.11pn BbISABNEHUN (PAKTOB WCMNONb30BaHWUSA MNOAAENbHLIX LOKYMEHTOB He3amefINTe/IbHO
NH(OPMUPOBATb AUPEKTOPA YUpPEXLEHNS.

5.l'epcoHanbHy0 OTBETCTBEHHOCTb 3a WCMONHeHWEe MYHKTOB 2,3,4 HACTOALLEro npuikasa
BO3/10XKUTb Ha rNaBHOro Gyxrantepa YupexzaeHus.



6.KOHTpONb 3a UCNOTHEHMEM HACTOSLLEr0 NPUKasza'oTCTaBNAK 3a COOO0NA.

Ovpektop NKY MO
«bennHckoe NecHNYeCTBO» A.B. lNypucos



YTBEPXAAKO

Ovipektop I "' A NNECHNYECTBO»

V .B. Typuncos

Mpukas oT *<? £97% X
MONOXEHNE

0 Mepax HeaonyLeHUs cocTaBNeHNsT HeOULMANbHON 0TUYETHOCTY
NCMONb30BaHNA NOAAENbHbIX JOKYMEHTOB

1. O6Lme NonoXxKeHNs
1.1.HacTosulee MonoxeHne pa3paboTaHO B LENSAX HeAOMYLLEHUS COCTaBNEHUS HeOPULMaIbHOM
OTYETHOCTU N UCMOMb30BaHNA NOAAENbHbIX JOKYMeHTOB B T'KY IO «bennHckoe necHNMYecTBo»
(nanee - YupexieHue), B COOTBETCTBUN CO cTaTbeid 13.3 defepasbHOro 3akoHa oT 25 aekabps
2008 roga No 273-®3 «O npoTMBOLENCTBMM  KOppynuuu». B cnyyvae M3MeHeHus
3aKoHogatenbcTBa Poccuiickon  Pefiepaunun, Peryanpyrowlero  COAepXXaHue HaCTOALLEro
[MonoXKeHUs, B Hero BHOCATCS COOTBETCTBYHOLLME NOMPaBKN W LOMOHEHUS.
1.2.«OT4eT» - 3TO MUCbMEHHOE WM YCTHOe COO0OLLeHMEe MO0 KOHKPETHOMY BOMPOCY, KOTOPOe
OCHOBaHO Ha AOKYMEHTa/lbHbIX AaHHbIX;
1.3.«[lOKyMeHT» - [LOKYMEHT, CO3/aHHblii [OCYAAPCTBEHHLIM OpPraHoM, OpraHoM MeCTHOro
camoynpaB/eHns, PUANYECKUM UAN (DU3NYECKUM NINLLOM, O(POPM/IEHHbIV B YCTaHOB/IEHHOM
nopsiaKe 1 BKOYEHHbIA B JOKYMEHTO060pOT;
1.4.«[JOKyMEHTUPOBaHNE» - (UKcaumss MHGOpMaLMM Ha MaTepuanbHbIX HOCUTENAX B
yCTaHOB/IEHHOM MOPALKE;
1.5.MoAIMHHOCTL AOKYMEHTOB YCTaHaBMMBAETCA MyTeM MPOBEPKN MOAAMHHOCTM MNOAMMUCEN
[OO/MKHOCTHBIX NINL, U COOTBETCTBUA COCTAB/IEHUS [OKYMEHTOB AaTaM OTPaXEHUS B HUX
onepaymin, nHpopmauun, GakToB 1 T.4,

2. MopsiaoK felicTBUIA Npu 06HAPYXXEHMM UCMO/b30BaHUSA MOAAENbHbIX
AOKYMEHTOB M COCTaB/IEHNSA HEOPULMNA/TbHOM OTYETHOCTM

2.1.Mpn 0BHapyXeHUW COCTaB/IEHUS HEO(MULMANIbHON OTYETHOCTU AO/MKHOCTHbIE NINLA, B YbM
MO/IHOMOYNA B COOTBETCTBUM C [O/DKHOCTHbIMU  06A3aHHOCTAMWU  BXOAUT  MOATOTOBKA,
COCTaB/IeHWe,  MpeACTaB/fieHNWe U HampasfieHWe  OTYETHOCTUM  HeCyT  MepCcoHabHYH
OTBETCTBEHHOCTb 3a COCTaB/IeHWNEe HeOPUUMaNbHON OTYETHOCTU U UCNONb30BaHWUA NOAAENbHbIX
LOKYMEHTOB.

2.2.l0MKHOCTHOMY Ny, OTBETCTBEHHOMY 3a COCTaBfieHMe [OKYMEHTOB MO CBOeMy
HanpaBfeHNO0 LesATeNbHOCTU, HEOOXOAMMO BECTV HEMOCPeLCTBEHHbIV KOHTPO/b U PErynsipHo
OCYLLECTBNATL NPOBEAEHME NPOBEPOK Ha MpeamMeT NOAJ/JIMHHOCTU AOKYMEHTOB, 06pasyroLLmxca y
cneumanncTos (PabOTHUKOB) YUpexkaeHUs, HaXOALLMXCA Y HEro B NPSAMOM NOAYMHEHUN.
2.3.MNMpn npoBefeHUN MPOBEPOK YUUTbIBATb, UTO MOA/IMHHOCTb LOKYMEHTOB YCTaHaB/IMBAETCA
nyTeM NPOBEPKMN PeaibHOCTU UMEIOLLMXCA B HUX MOAMMUCEN LOMKHOCTHbLIX /UL, U COOTBETCTBUA
COCTaB/IeHUs LJOKYMEHTOB [jlaTaM OTpaXKeHWs B HWUX onepauuii, MHpopmauun, GakTos u T.4.

Mpn YTeHUN LOKYMEHTOB, NOC/E YCTaHOB/IEHUS UX NMOAJIMHHOCTU, NPOBEPATHL

[LOKYMEHTbI M0 CYLLECTBY, TO €CTb C TOYKM 3PEHNSA LOCTOBEPHOCTU, 3aKOHHOCTY

OTPaXKEHHbIX B HNX XO3AMCTBEHHbIX Onepauunii, nHhopMmauun, gakrax u T. [

2.4.[10CTOBEPHOCTL Ornepauui, 3a)MKCMPOBAHHbIX B JOKYMEHTax, MPOBEPAETCH M3YUYeHUEM ITUX
M B3aMMOCBSA3aHHbIX C HUMW [OKYMEHTOB, OMPOCOM COOTBETCTBYHOLUMX AO/MKHOCTHBIX NnL,
OCMOTPOM O6BLEKTOB B HaType v T.4.



3aKOHHOCTb OTPaXEHHbIX B AOKYMEHTax oOnepauyuii ycTaHaBnMBaeTCA MyTeM MPOBEPKM WX
COOTBETCTBMS [eCTBYIOLLEMY 3aKOHOAATENbCTBY.

2.5.Mpy BbIABNEHUN (HaKTOB WCMOMb30BAHUA MOAAENbHBIX [OKYMEHTOB He3aMeaInTeNbHO
VH(OPMMPOBaTb AMPEKTOPa YUpexaeHus, a Takke MPUHATb COOTBETCTBYHOLME Mepbl MO
HEAOMYLLEHNIO COCTaBfieHNst Heo(ULMaNbHOMW OTYETHOCTU W MCMONb30BaHWUS MNOAAENbHbIX
AOKYMEHTOB.

3. 3aKnuynTenbHaga 4acTb

3.1./13meHeHnss w1 pononHeHns K T1OMIOXKEHUKD O Mepax HeLONyLleHUs COCTaB/eHus
Heo(MLUManbHON OTYETHOCTU M UCMONBb30BAHUA B YUPEXAEHUN.

3.2.CpoK fiencTBus faHHOro MofoXKeHns He orpaHuyeH.

3.3.HacTosee MonoxeHe MOXET O6blTb OTMEHEHO TONbKO PELUEHVEM AUPEKTOPA YUpeXaeHus.
3.4.Hactoslwee [MonoxeHve BCTynaeT B CWYy C MOMEHTa €ro YTBEPXAEHWUS W [feicTByeT
6eccpoyHo.



